
CITY OF TUSCALOOSA  ) 
STATE OF ALABAMA  ) 
 

REQUEST FOR PROPOSALS 
(A16-0044) 

 
TO:  Qualified Firms 
 
FROM: The City of Tuscaloosa, Alabama 
 
RE: Request for Proposals for Online Auction Services 
 
DATE: March 31, 2016 
 

 
Section A. Introduction. 
 

This is a Request for Proposals (“RFP”) containing information concerning the 

above-referenced matter, an abbreviated scope of work, and evaluation items.  Firms 

expressing interest should be fully capable of providing the end results requested.   

 

 This is a procurement of services as more particularly described herein.  The City 

of Tuscaloosa (“City”) will adhere to the following method for conducting evaluations of 

received RFPs:  

 

a. Each Firm’s experience and qualifications will be evaluated primarily as 

they relate to the Firm’s ability to provide the required services.    

 

b. Award will be made to the responsible Firm whose proposal is most 

advantageous to the City, with price and other factors considered.  

 

c. The City has exclusive and sole discretion to determine the Firm whose 

services will be most advantageous to the City, and reserves the right to 

reject all Firms.  

 

d. Consideration will be given to such matters as Firm integrity, compliance 

with public policy, record of past performance, and financial and technical 

resources.   

 

The purpose of this inquiry is to determine the interest or non-interest and the 

qualifications of Firms in providing the services required.  A number of Firms may be 

asked to express their interest in regard to these services (“Proposals”). 

 



Section B. Background; General Scope of Services. 

 

 Pursuant to Sec. 17-112 of the City of Tuscaloosa Municipal Code, at least 

annually, the chief of police or the chief's designated representative shall sell, at public 

auction, to the highest bidder for cash, the property which has been taken up and stored 

for a period of three (3) months or more as provided in this article, such sales to be 

made after notice of the time and place thereof shall have first been given by publication 

of notice once a week for two (2) successive weeks in a newspaper of general 

circulation published in the city. The first publication of such notice of sale shall be at 

least twenty (20) days before the sale. Each article shall be sold separately and the 

person making the sale shall have the right to reject any and all bids, if the amount bid 

is unreasonably low, and shall have the right to continue the sale from time to time if all 

bids are rejected or if no bidders are present. The proceeds of any such sale shall be 

promptly paid into the general fund of the city. 

 

 In accordance with City policies and procedures, the City’s Purchasing Agent or 

his/her designated representative shall facilitate the sale at auction of certain City 

owned vehicles, equipment, and other items that have been deemed surplus and no 

longer useful.  These selected items are to be sold at auction to the highest bidder.  The 

person making the sale shall have the right to reject any and all bids, if the amount bid 

is unreasonably low, and shall have the right to continue the sale from time to time if all 

bids are rejected or if no bidders are present. The proceeds of any such sale shall be 

promptly paid into the general fund of the city.  Formal notice and advertising for auction 

sale of these items is not required. Accordingly, the City of Tuscaloosa seeks the 

services of an outside firm to facilitate online auctions on behalf of the City of 

Tuscaloosa Police Department, generally as follows:  

 

 The selected firm must provide a public venue in the form of a website where 

persons can buy and sell property.  The selected firm must have experience in providing 

a venue in the form of a website for law enforcement and other governmental agencies 

to conduct auctions and for bidders to bid on offers.  The selected firm will act as a 

facilitator in the transaction between buyers and the City of Tuscaloosa as seller.  The 

selected firm will not acquire title to items sold through the website.  Title shall pass 

from the City of Tuscaloosa to the buyer pursuant to § 2-401 of the Uniform Commercial 

Code.  The selected firm shall not charge up-front fees to the City of Tuscaloosa to 

provide the above services.  Rather, the selected firm will collect as their fee a 

percentage of each sale made on the website.   

 

 The selected firm will have the following responsibilities regarding vehicles 

chosen for auction: (1) tow vehicles from the City’s lot at its cost; (2) store vehicles at its 



cost; (3) present and sell the vehicles on the website; (4) complete title transfer on 

behalf of the City of Tuscaloosa; and (5) arrange with the buyer for delivery or pick-up. 

 

 Regarding other property chosen for auction, the selected firm shall: (1) collect 

and store property at its cost; (2) present and sell the selected items; and (3) arrange 

with the buyer for shipping or pick-up.  

 

Section C. Firm Qualification and Proposal Requirements. 

 

The selected Firm will be required to employ qualified personnel to complete the 

tasks required by this RFP.  The selected Firm will complete the required tasks in a 

timely and efficient manner.  The selected Firm must be experienced and qualified to 

provide the required scope of services.  To be eligible, the Firm will be required to be 

licensed and approved for work within the State of Alabama and must have a City of 

Tuscaloosa business license.  The selected Firm must have expertise related to the 

requirements set forth in Section B. 

 

Firms interested in performing the work will be considered on the basis of a 

proposal containing information submitted in response to this request in a form limited to 

seven (7) pages in 12-point font or larger of either Times New Roman or Arial.  Front and 

back shall be considered 2 pages.     

 

Proposals are due before 4:00 pm CST on April 26, 2016.  Proposals received 

after this deadline will not be accepted. 

 

All proposals should be submitted in 8 ½” x 11” paper size.  Each proposal shall be 

prepared simply and economically, providing straightforward, concise delineation of the 

Firm’s capabilities to satisfy the requirements of this RFP.  Fancy binding and color 

displays other than those necessary are highly discouraged.  

 

Provide three (3) bound copies to:_______ 

 

Kristen Love, Associate City Attorney           Courier Address: 

Office of the City Attorney            Office of the City Attorney 

City of Tuscaloosa             2201 University Blvd. 

Post Office Box 2089            Tuscaloosa, Alabama 35401 

Tuscaloosa, Alabama 35403-2089 

(205) 248-5050  

 



Alternatively, proposals may be emailed to the Office of the City Attorney in 

PDF format to klove@tuscaloosa.com.  Reference file no.: A16-0044 in the subject 

line.  

 

The following information must be included with the proposal on the date indicated 

above 

C.1. Experience and Qualifications. 

 

 Provide a statement of the Firm’s qualifications to perform the work and years in 

business as follows: 

 

 (1) The general experience of the Firm, specifically as it relates to the 

requirements set forth in Section B. 

 

 (2) A statement as to the professional standing of the Firm, including any 

pending controversies outstanding.  If none exists, such a statement should be made. 

 

 C.2. Bidding and buying process. 

 

 (1) Discuss the Firm’s bidding and buying process, and whether the Firm can 

meet the requirements set forth in Section B. 

 

 (2) Please include a statement as to the Firm’s proximity to and familiarity with 

the City of Tuscaloosa.  

 

 C.3. Pricing structure 

 

 (1) How is pricing determined?  What is your Firm’s proposed percentage fee 

for providing the services described in this RFP?   

 

 (2) The selected firm must not charge up-front fees to the City of Tuscaloosa to 

provide the above services.  Rather, the selected firm will collect as their fee a percentage 

of each sale made on the website.  Can your Firm meet this requirement?    

 

 (3) The City of Tuscaloosa must not be charged “hidden fees.”  List and 

describe all fees associated with the services required in this RFP – full disclosure.  Are 

there any circumstances under which price/percentage would increase over time?  If so, 

please explain. 

 

 C.4. Additional requirements.  

mailto:klove@tuscaloosa.com


 

 (1) Provide a statement as to potential general conflicts of interest that would 

prevent the City of Tuscaloosa from entering into an agreement with your Firm pursuant 

to this RFP.  If none exists, such a statement should be made. 

 

 (2) Provide a statement affirming that the Firm can meet the following 

insurance requirements if selected:  

  

 Firm must be able to provide proof of insurance in the form of a certificate with the 

 City of Tuscaloosa, its officers, agents and employees listed as an additional 

 insured, with waiver of subrogation, and an indemnification. Requirements of 

 general liability must be not less than $1,000,000 per occurrence with $2,000,000 

 general aggregate. Automobile liability not less than $1,000,000 and Workers 

 Compensation – Alabama statutory limits. The certificate must have a 30 day 

 notice of cancellation and must be given to the City prior to commencing work, and 

 must be written with an acceptable insurance company approved by the Office of 

 the City Attorney. 

  

Section E. Conclusion. 

  

 The City reserves the right to reject any proposal and to interview a Firm or 

multiple Firms as it sees fit.  There is no guarantee that a contract award will be made 

pursuant to this RFP.  This RFP may be modified or amended at any time and for any 

reason, in the discretion of the City.   

 

END RFP. 

 
 

 

 
 
 
 
 
 
 
 
 
 

 


