
 

 

 
  PETITION TO THE ZONING BOARD OF ADJUSTMENT 

 
DEADLINE FOR SUBMISSION OF PETITION: BY 12:00 NOON ON THE FIRST (1

ST
) MONDAY OF EACH MONTH. NO 

PETITION WILL BE ACCEPTED AFTER THE DEADLINE UNDER ANY CIRCUMSTANCES. 
 
MEETING DATE AND TIME: TYPICALLY THE FOURTH (4

TH
) MONDAY OF EACH MONTH AT 5:00 P.M. IN THE CITY 

COUNCIL CHAMBERS ON THE SECOND FLOOR OF CITY HALL 

 
The undersigned appeals to the Zoning Board of Adjustment for:  Fee Schedule 

 
 Special Exception  

 Commercial 
Residential 

 
 Variance 

 Commercial 
 Residential 

 
 Appeal of a decision or ruling of the Zoning Officer 

 

 
Special Exception:  
Commercial-----------------------------------$200.00 
Residential------------------------------------$  50.00 
 
Variance: 
Commercial-----------------------------------$200.00 
Residential------------------------------------$  50.00 
 
Appeal:----------------------------------------$  10.00 
 

 
 

Petitioner_________________________________________________________________________________________                                                    
Address______________________________________________________________________ ZIP_________________ 
Phone No. ________________ 
 

Property owner ____________________________________________________________________________________ 
Address_______________________________________________________________________ZIP________________ 
Phone No. ________________ 
 

Premises affected (street address) _____________________________________________________________________ 
Lot No. _________________ in (name of subdivision)______________________________________________________ 
If property is not located in a recorded subdivision, Tax Parcel I.D. Number or legal description must be provided) 
Lot size _____________________Date purchased ________________________________________________________ 
Existing buildings __________________________________________________________________________________ 
Proposed buildings or construction _____________________________________________________________________ 
Proposed construction (type of materials)________________________________________________________________ 
 

A special exception is the allowance of a use which the zoning ordinance expressly permits under conditions specified in 
the zoning ordinance. A special exception may not be used as a substitute for a variance in order to avoid the burden of 
proving an unnecessary hardship. 
 

Describe variance, special exception, or appeal requested: 
_________________________________________________________________________________________________
_________________________________________________________________________________________________
_________________________________________________________________________________________________ 
 

FOR ALL REQUESTS FOR ANY VARIANCE FROM OR SPECIAL EXCEPTION TO A ZONING REQUIREMENT 
PERTAINING TO A DIMENSIONAL REQUIREMENT OR THE SITE, A SCALED SITE PLAN AND/OR BUILDING 
ELEVATION PRODUCED BY A REGISTERED LAND SURVEYOR, PROFESSIONAL ENGINEER, OR ARCHITECT 
SHALL BE REQUIRED. REQUESTS FOR AN EXCEPTION FROM FENCE REQUIREMENTS MUST DEPICT 
PROPOSED LOCATION AND DESIGN OF FENCE.  ANY REQUEST WHICH WILL NOT BE REPRESENTED BY THE 
PROPERTY OWNER AT THE PUBLIC HEARING MUST BE ACCOMPANIED BY A DESIGNATION OF AGENT FORM.  
 

NOTE: ALL REQUESTS GRANTED HAVE AN EXPIRATION DATE, AFTER WHICH THE REQUEST MUST BE 
GRANTED AGAIN BY THE BOARD.  IF YOU HAVE QUESTIONS ABOUT THE TIME OF EXPIRATION, PLEASE 
DISCUSS WITH STAFF BEFORE THE HEARING.  
 

THIS PETITION WILL NOT BE ACCEPTED UNTIL ALL REQUIRED INFORMATION IS PROVIDED.  
     

ZBA. NO.__________________  FILED: _________________________HEARING DATE:_________________________ 
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ZONING DISTRICT 
  

              



 

 

  
Describe the reasons for the request and, if requesting a special exception, any extra related information (e.g. number of 
parking spaces, hours of operation, etc.). 
 

                 
 
                 
 
                 
 
                 
If you are requesting a special exception, not a variance, please skip the next two questions and sign this page. 
 
For a variance, the petitioner must specifically state a hardship for the variance. If you are requesting a variance, explain 
the ways in which the zoning regulation creates a hardship on the property.  When a variance is at issue, the primary 
consideration is whether a literal enforcement of a zoning ordinance will result in unnecessary hardship. Explain any 
special circumstances or conditions that are peculiar to the land or buildings because of which a strict application of the 
ordinance would deprive the applicant of the reasonable use of such land or building. 
 
                 
 
                 
 
                 
 
                 
 
                 
 
                 
 
                 
 
Explain how the variance request is in harmony with the general purpose and intent of the regulations imposed by this 
ordinance on the district in which it is located and shall not be injurious to the neighborhood or otherwise detrimental to 
the public welfare. 
 
                 
 
                 
 
                 
 
                 
 
                 
 
                 
 
                 
 

I certify that the foregoing facts, to the best of my knowledge, are true and correct and that except for the 
exception, variance, or appeal requested in this petition, the proposed construction and use complies with all 
requirements for the zoning district in which the property is located. 
 
 
                 
                          SIGNATURE 
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